MUHUCTEPCTBO OBPA30BAHMSI MOCKOBCKOM OBJIACTH
["ocy1apcTBEHHOE aBTOHOMHOE TIPO(heccHoHanbHoe oOpazoBaTeIbHOE yUpeKIeH e

MockeBckoii 001acTi « EropeeBeKuit TEXHUKY M)

PABOUAS IMTPOITPAMMA
YUYEBHOM TN CHOUIJINHBI

OI1.01 UudopmaunoHHoe odecneueHne JOrHCTHYECKHX MPOLECCOB
K MporpamMmme MOATOTOBKH CIIELMAJIUCTOB CPEAHETO 3BCHA
[10 creuajJabHOCTH

38.02.03 OnepaunoHHasi 1esiTeIbHOCTh B JIOTHCTHKE

AOKYMEHT MOANNCAH
YCUJIEHHOW KBAJIN®ULUPOBAHHOMN
3JIEKTPOHHOW MOANUCHIO

Cepruduxar : 4B7BE305144BDE45A3000AABB3604074
Buagenen : TTup Anexcanap AJeKCaHAPOBHY

Jeiicteutenen :  C 10.09.2025 no 04.12.2026

r. EropseBck 2025 .



OJOBPEHO
ITHKIO0BOI MeTOINYeCKOH KOMHUCCHEH npernojiasareine
H MACTEPOB MPOU3BOJACTBEHHOTO 0OYYeHNUS
AUCHHIUIHH NPO(ECCHOHANBHOIO LHUKIA
(0BLIENPOhecCHORATBHBIX THCIIHIITHH |
IPOPECCHOHANBHBIX MOy TeH )
1o enennaneoctsam CIIO: 38.02.05 Tosaposeenne u
IKCHCPTH3A Ka4ecTBa MOTPEOHTeTLCKIX TOBapoB
38.02.08 Toprosoe neno
38.02.03 Onepaugonnas nearensHocTs B JIOTHCTHKE
[Mpencexarens LMK

27 7~ Kouuna E.B.
[Ipotokon Nel]l

OT1 «28» mas 2025 .

Opranmanus-pazpaboramn:
l'ocyapeTBentoe aBToHOMHOE NMpo(eccHOHATBHOE 06PA3OBATENbHOC yupexaeHue MocKkoBCKoii
obnactn «EroppeBckoit TEXHUKYM) _~

P ! S
PaspaGorank: ,? 7 Ocbkuna AM.. npenogasarens TAIIOY MO «Eropbesckuii
- ,,/ TEXHHKYM »
IKRCHePTLI: /
Texuuyeckas yxeneprusa: M;‘é Jlorunosa E.C., 3ABEAYIOWMH MCTOJHYECKHM KaOHHETOM
Va FATIOY MO «Eropresckui TEXHHKYM »
/]
s M

Coxepxareannas yxeneprusa: -'-%.,.«i?f{oquﬁa E.B., npenonagarens FATIOY MO «Eropberckuii
’ o
/ TEXHHKYM »

Pabouas nporpamma npogeccuonanshoro MOaYs paspadoTaHa Ha OCHOBE:
-®enepanbHoro FOCY1apCTBEHHOTO  00pa3oBaTe/IbHOro cTangapra (@I'OC CIIO) no
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"ATIOY MO «Eropbescknii TEXHHKYM »

- Ilpoexra npumephoii ocHoBHOl 00pa30BaTeIbHON NPOrpaMMBI MO CHELHANEHOCTH 38.02.03
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2022 r. npukazom MuHuctepetsa 06pasosanus u Hayku PO Ne 257)
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IIpOrpaMMBI 110 criennanbHocTH 38.02.03 Ornepannonnas 1esTenbHOCTD B T0IHCTHEE ¢
HOJYHCHHEM CpeaHero  odLliero ofpazosammus., Pa3paboOTaHHON B COOTBETCTBHH ¢
TpeOOBaHHAMHU aKkTyanushuposantoro ®I'OC  mporpaMmbl moaroToskH COEUHATHCTOR CPEIHEIo
3BCHA W MPOEKTa PUMEPHOIT 00paszoBaTehHoi IpOrpaMMEl crienHaiasHOCTH 38.02.03
Onepaimorinas 1eaTeabH0CTh B JOrHCTHIE
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1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOI'PAMMBI YUYEFHOM
JUCHUILIMHBI
OIL.01 UndgopmanuoHHOE 00ecneYeHre JOTUCTUHYECKHUX MPOLECCOB

1.1. O6n1acTh NPUMEHEHUs] MPOrPaMMbI

[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SIBJISIETCS.  4YacTbl0  OCHOBHOM
oOpazoBarenpHOi TporpamMmbl B cooTBeTcTBHM ¢ DI'OC mno cnenuansHoctu CIIO
38.02.03 OnepaniioHHast 1€SITEILHOCTh B JOTUCTHUKE.

[Iporpamma  y4eOHOW  JUCUMIUIMHBI MOXET OBITh  HCIIOJIb30BaHA B
JIOTIOJIHUTEIBHOM MPO(HECCHOHATIEHOM 00pa30BaHUU

1.2. MecTo IMCHUIVIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM
NMPOrpaMMbl:

VYyeonas qucrumuinda OI1.01 «MuadpopmanmonHoe obecrnieueHne JIOTUCTHUYECKUX
MIPOIIECCOB» BXOJUT B 00I1IeNpodeCCHOHANBHBIN UK Kak obimenpodeccuoHaibHas
JUCLUIIIAHA.

VYyeonas  mucummimHa — OILO1 «MadpopmanmonHoe  obecrieyeHue
JOTUCTUYECKUX  TpoLeccoB»  obOecrneunBaeTr  (QopMuUpoBaHUE  OOIUX U
npoecCHOHANBHBIX KOMIETeHIIM 1o BceM Buaam aestenbHoctd OI'OC mo
crienmanbHOoCcTH 38.02.03 OnepanroHHas 1€ TEIbHOCTD B JIOTUCTHUKE.

1.3. Heaun u 3agauM JUCHUILUVIMHBI — TpPeOOBaHUS K pe3yJbTaTaM
OCBOCHUSI TUCHUIIMHBI.
B pe3ynbTaTe 0CBOCHHUS TUCUUIIITMHBI 00YYaOUNACs JOKEH YMETh:
® pacro3HaBaTh 337auy WK MpobieMy B MpodhecCHOHATbHOM WM COLMAIBLHOM
KOHTEKCTE;
® AHAJIM3UPOBATH 337a4y WIH MPOOJIEMY U BBIIETSATH €€ COCTABHBIE YACTH;
® OIpEAEIATh 3TaIlbl PEIIEHUS 3a/1a4U;
® BBIIBJIATH U dPPEKTUBHO UCKATh WH(DOPMAIHIO, HEOOXOIUMYIO ISl PEIICHUS
3a/1ay¥ W/WiIH POOIIEMBI;
® BIAJIETh AKTyaJbHBIMH METOAAMHU PabOThl B MPOGECCUOHANIBHOW U CMEKHBIX
chepax;

¢ OINIpCACIATH 3ala4r IJIsd ITIOMCKa I/IHq)OpMaLII/II/I;



OTIpeEIATh HEOOXOANMMbIE UCTOYHUKU HH(POPMAIIH;

CTPYKTYpUPOBATH MOJIy4aeMyto HHPOPMAITHUIO;

BBIICTISATH HanboJiee 3HaYMMOe B TIepeyHe HHPOPMAIIH;

OMpeNeNnsaTh  aKTyaJIbHOCTh  HOPMATHMBHO-TIPABOBOM  JIOKyMEHTallMu B
npodeccuoHaNbHOMN eI TeIbHOCTH;

00pabaThIBaTh TEKCTOBYIO TAOTUIHYIO HH(POPMAIIHIO;

HCITOJIh30BATh JCIIOBYIO TpauKy ¥ MyJIbTUMEIHA HHHOPMAITHIO;

CO3/1aBaTh MPE3EHTALIH;

YUTATh (MHTEepIIPETUPOBATD) uHTEepdeiic CHELMATU3UPOBAHHOT O
IPOrpaMMHOr0 00€CIeUYeHHs], HAXOJIUTh KOHTEKCTHYIO MOMOIIb, padoTaTh C
JIOKYMEHTAIUEN;

IIOJIB30BATHCA aABTOMATHU3NPOBAHHBIMH CUCTCMaMH ACJIOIIPONU3BOACTBA.

B PE3YIIbTAaTC OCBOCHUA JUCHUIIJINHBI 06y‘laIOHIHI?'IC5I JOJIXKCH 3HATh.

aKTyaJlbHbIA TPOQECCHOHANBHBIA M  COIMAJIbHBIA KOHTEKCT, B KOTOPOM
HEO0OXO0IMMO BECTH MPO(PECCHOHATBLHYIO IEATEIIbHOCTH;

OCHOBHBIE€ MCTOYHHMKM HMH(POpMAMU M pPecypchl Ml pelIeHus 3a4ad u
npo0OJieM B MpodecCuoHaIbHOM U/UIIH COIMATbBHOM KOHTEKCTE;

aJIrOPUTMBI BBITIOJIHEHUS Pa00T B MPOPECCUOHAIBHON U CMEXHBIX 00JaCTSIX;
METOJIbl pa0OTHI B MPOPECCUOHAIIBHON U CMEXHBIX chepax;

OCHOBHBIE METOJIbI M CpelcTBa cOopa, oOpabOTKH, XpaHEHUs, Mepefadyu u
HaAKOIJIEHUS! UH(OpMaIINK;

TEXHOJIOTHIO MorcKa HHpopmManuu B ceth HTepHET;

HOMEHKJIATypy  WHGOPMAIIMOHHBIX  HCTOYHUKOB,  TNPUMEHAEMBIX B
poeCcCHOHANIbHOM NESITEIbHOCTH; TPUEMBI CTPYKTYpUPOBAHUS WH(DOPMAITUH;
CoZepKaHNUE aKTyaJIbHOM HOPMAaTUBHO-IIPABOBOW JIOKYMEHTALUU;

OCHOBBI TPOEKTHOM JI€ATEIBbHOCTH;

npaBuiia OPOPMIICHUS JOKYMEHTOB U MMOCTPOCHHSI YCTHBIX COOOIIEHUII;
Ha3HA4YE€HHE, COCTaB, OCHOBHBIE XapaKTEPUCTHUKUA OPraHU3alUOHHOW U

KOMIIBIOTEPHON TEXHUKH;



OCHOBHBIE KOMIIOHEHThl ~KOMIIBIOTEPHBIX CETE€H, MNPUHUMUIIBI [TAKETHOU
nepesavn JaHHbIX, OPraHU3aLUI0 MEKCETEBOr0 B3aUMOECHCTBUS;

Ha3HAYeHHE M TMPUHLUIBl MCIOJb30BAaHUS CUCTEMHOTO M IPUKIIATHOTO
IPOrpaMMHOTr0 0OeCTIeUeHUs;

MIPUHIIMIIBI 3aIIUTHI UHQOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
MPaBOBbIE ACHEKThl HCMOJb30BaHUS HWH(GOPMALMOHHBIX TEXHOJIOTUH U
IPOrpaMMHOTr0 0OeCTIeUeHUs;

OCHOBHBIE MTOHATHS aBTOMaTU3UPOBAHHOM 00pabOTKK NH(DOPMALINK;

OCHOBHBIE YTPO3bl U METObI 0OECTIEUeHHSI HHPOPMALIMOHHOM 0€30MacHOCTH

B pesynbrare 0CBOCHMS AUCIUILIMHBI OOYyYarOUIUNUCS OCBAaMBACT SJIEMEHTHI

o0mux 1 MpoheCCUOHAIBHBIX KOMITCTEHITHN:

dopmupyemble HasBanmue paznena
KOMIIeTEeHIIUH JleiicTBUS YmMmenus 3nanus
(meckpUNTOPHI)

O0mue KOMIeTEHIUU
OK 1 BeiOupatb Pemraer - pacro3HaBaTh 3a/1a4y - aKTyaJlbHbBIN
CIOCOObI pelieHus! | MPOopEeCCUOHANbHBI | W/UIU NpodiemMy B npodeccroHalbHbIN U
3aja4 e 3aJa4u ¢ | mpohecCuOHATBFHOM U/UJTH | COIIMANbHBIN KOHTEKCT, B
MPOPECCHOHAIBHO | MOJTy4YeHUEM COIMAJILHOM KOHTEKCTE; KOTOPOM MPUXOUTCS
W eI TeIIbHOCTH, 3¢ heKTUBHOTO - aHAJIM3UPOBATH 337auy paboTaTh U KHUTh
MPUMEHUTEIBHO K | pe3yibTaTa u/unu npodnemy u -OCHOBHEIC UCTOYHUKU
pa3INYHbBIM BBIJICIATH €€ COCTaBHEIC uH(GOpPMAIIUU U PECYPCHI
KOHTEKCTaM. YacTH; JUTSL peIlieHus 3a/1a4 U

- OTIPENIENSTh ATAIBI
peIIeHHs 3a/1a9H;
-BBISBJIATD U 3(pPEKTUBHO
UCKaTh HH(GOPMAIIHIO,
HEO0XO0AUMYIO IS
pEIIeHUs 3a/1a4u U/Uu

npo0iemM B
npo¢eCCuOHAIBHOM U/WITH
COLIMAJIbHOM KOHTEKCTE

- AJITOPUTMBI BBITIOJTHCHUSA
pabot

B Mpo¢eCCHOHATBHON U

poOIeMBbI; CMEXHBIX 00J1acTAX

- COCTaBJIATH IIJIaH -MeTo/bl padOTHI B
JIEUCTBYS; npogeccuoHaTbHON 1
- OIIPEACIIATh CMEXHBIX chepax

HE00XOIUMBIE PECypPCHI;
- BJIQJIETh aKTyaJIbHBIMHU
METO1aMu paboTHI B
po¢eCCHOHAIBHON U
CMEXHBIX chepax;

- pean30BaTh
COCTaBJICHHBIN IIJIaH;
-OIICHUBATh PE3yIbTaT U
MOCJIEICTBHSI CBOMX

-CTPYKTYpYy IUIaHa 7
pereHs 3a1a4

-TIOPSAJIOK OLICHKH
Pe3yIbTaTOB PEIICHUS
3a1a4 npodeccunoHaIbHON
JEATEILHOCTH




NEeUCTBUHI
(caMOCTOSITETLHO WJIH C
MTOMOIIIbIO HACTABHHKA).

OK 2 Haxonur - ONPENEIATH 3a/1a4u U1l | - HOMEHKJIaTypa
Hcnons3oBath uH(popMaLnio novicka MH(GpOpMaIuy; UH(GOPMaIIMOHHBIX
COBpPEMEHHBIE HEOOXOAUMYIO ISl | - OIPEACTATh HCTOYHHUKOB,
CpEICTBA MOUCKA, | pPEHICHUS HEO0OXOIUMbIE UCTOYHUKU | IPUMEHSIEMbIX B
aHaiu3a IIOCTABJIEHHOU uHpOpMaInu; npodeccuoHaTbHON
U MHTEpIpeTauuu | 3aaadeit - IJTAaHUPOBATH MPOIIecC JeSITeIbHOCTH
uHpopMaun MIOUCKA; -TIPUEMBbI
u - CTPYKTYpHUpOBATh CTPYKTYpUPOBAHHUS
UH(POPMALMOHHbIE [10JIy4aeM Y10 uH(pOopMaIU
TEXHOJIOTHH JIJIst uHpopmaruio -dopmar oopmIIeHHS
BBITTOJIHEHUS 32,144 - BBIIIENIATH HanboJee pe3yIbTATOB IMOMCKA
npodeccuoHaNBHO 3HaYUMOE B MIEpPEUHE uHbopMaIuy,
i 1esTeNbHOCTH uHpOpMaINH; COBpPEMEHHBIE CPEICTBA U
- OIICHUBATh yCTpoiicTBa
PaKTUYECKYIO UHpOpMATH3AUT
3HAYUMOCTb PE3yJIbTATOB | -MOPSAIOK MX MPUMEHEHUS
MIOUCKA; ¥ IPOTpaMMHOE
- 0OpMIISTH pe3ynbTaThl | oOecrevyeHue B
MIOUCKA npodeccnoHaIbHON
-HCII0JIb30BATh NESITEIbHOCTH B TOM
COBPEMEHHOE YHCIIe ¢ UCTIOJIb30BaHNEM
pOrpaMMHOE U(PPOBBIX CPEJICTB
obecrnieueHue
-ACIOJIb30BaTh PA3IUUHbIE
urudpoBbIe CpencTBa IS
peLeHus
pohecCHOHANIBHBIX 3aj1au
OK 3 IIpoexTupyer -ONpeACTATh - coJlepKaHMe aKTyalbHON
[TmanupoBaTh OCHOBHEIE aKTyaJbHOCTb HOPMaTHBHO-TIPABOBOM
U peaJin30BbIBATh | HANpaBJICHUS HOPMAaTHBHO-IIPABOBOM JOKYMEHTallu!
coOCTBEHHOE poeccCHOoOHaANBHOT | JOKYMEHTAIUH B - COBpEMEHHasl Hay4Has U
npoecCHOHAIBHO | O W JIMYHOTO | MpO(ecCHOHATBHOM npodeccuoHaibHas
e pa3BUTHS JeSITeTTHHOCTH TEPMUHOJIOTHSI
U IMYHOCTHOE -TIPUMEHSATh - BO3MOJKHBIE TPACKTOPHH
pas3BUTHE, COBPEMEHHYIO HayYHYIO poeCCHOHATHFHOTO
npeanpuHIMATENb npo¢eCCHOHATIBHYIO pa3BUTHS U
CKYIO TEPMUHOJIOTHIO camMo00pa3oBaHUs
JeSITeTbHOCTD -OIPENeIIsATh U - OCHOBBI
B BBICTPAaNBATh TPACKTOPHH | TIPEANPHHUMATEIHCKOM
npodeccuoHaIbHO npogeccuoHaIbHOTO JeSITeTbHOCTH; OCHOBBI
it cdepe, pa3BUTHS U (bMHAHCOBOI TPAMOTHOCTH
UCIIOJIb30BaTh camMo00pa30BaHUs - IpaBUJIa pa3paboTKU
3HaHUS 110 -BBISIBIIATH JJOCTOMHCTBA U | OM3HEC-TIIIAaHOB
IPaBOBOU U HE/I0CTAaTKU MOPSA0K BBICTPAWBaHUS
(¢buHaHCOBOM KOMMEPYECKOU UJIeU Mpe3eHTalN
IPaMOTHOCTH -[IPE3EHTOBATh UJICH
B Pa3IMYHBIX OTKPBITHSI COOCTBEHHOT'O
KU3HEHHBIX Jena B
CUTYAITUIX po¢eCCHOHATBHON




JIeSTEIbHOCTH;
opopMIISITh OU3HEC-TUIaH
-pacCUUTHIBATh Pa3MeEphbI
BBITIJIAT IO MIPOUCHTHBIM
CTaBKaM KpPEIUTOBAHHSI
-OIPENEIATD
HUHBECTHIIMOHHYIO
IMPUBJICKATCIIBHOCTDH
KOMMEpPYECKUX UIeH B
paMkax
npodeccroHaIbHOM
JCSITeTbHOCTH
-[Ipe3eHTOBaTh OHM3HEC-
UJICI0

OIPEICISATh HCTOUHUKH

(uHaHCUpPOBaHUS
OK 4 DddexTuBHO -OpraHU30BHIBATH PadOTy -TICUXOJIOTUIECKHE OCHOBBI
3(1)(beKTHBH0 BBICTPANBAECT KOJJICKTUBA U KOMaH/bI, JESATEIbHOCTH KOJUIEKTHBA,
B3aHMOHeﬁCTBOBaT B3aUMOOTHOILICHUS -B3aMOJCUCTBOBATH C TIICUXOJIOTHYCCKHEC
5L c KOJUTEramu, KOJUIEraMU, PYKOBOACTBOM, 0COOEHHOCTH JIHI{HOVCTI/I;
" pa6OTaTI) pyKOBOIICTBOM, KIIMEHTaMHU B XO01€ 5 -~OCHOBEI ITPOCKTHOU
B KOJUICKTIES I OLCHTAMIL poheCCHOHATBHOMN JIESATSIIbHOCTH
ACATCIIBHOCTH
KOMaH1e
OK 5 I'pamotHO - FPaMOTHO U3JaraTb CBOM | - 0COOEHHOCTH
Ocy1ecTBisTh OCYIIIECTBIISIET MBICITH ¥ 0(OPMIISITh COLIMAJILHOTO U
YCTHYIO YCTHYIO U | JOKYMEHTHI 10 KYJIbTYPHOTO KOHTEKCTA,
Y TUCbMEHHYIO MMCBMEHHYIO npodeccuoHanbHOM - npaBuia 0OpMIICHUS
KOMMYHHUKAIHIO KOMMYHHKAIUIO TEMaTHKE Ha JIOKYMEHTOB H
Ha rOCY/IapCTBEHHOM SI3bIKE, | MIOCTPOEHUS YCTHBIX
roCy1apCTBEHHOM - IPOSIBJIATH COOOIIEHUH.
a3bpike Poccuiickoi TOJIEPAaHTHOCTH B paboyemM
®denepanyu ¢ KOJJIEKTHBE
y4eToM
ocoOeHHOCTeH
COLIMAJILHOTO
U KyJIBTYpPHOTO
KOHTEKCTa
OK 09 JlemoHCcTpUpyeT - MOHUMATh OOIIMI CMBICH | - IPaBUJIA TOCTPOCHUS
[Tonb30BaTbCs IrPaMOTHYIO YETKO MPOU3HECEHHBIX MIPOCTBIX U CIOKHBIX
npoeCCHOHATBHO | YCTHYIO U | BBICKa3bIBaHUH HA MIPENIOKEHUH Ha
i TOKyMeHTaluel | MUCbMEHHYI0 peub | U3BECTHBIEC TEMbI npodeccuoHanbHbIE TEMBI;
Ha B pamkax | (mpodeccruoHaNbHbIE U - OCHOBHbBIE
TOCYJapCTBEHHOM | PO(ECCHOHATBLHO | OBITOBBIE), o0meynoTpeOnTeIbHbIC
Y UTHOCTPaHHOM 1 A€SITENBHOCTH - IOHUMAaTh TEKCTHI Ha riarosisl (ObITOBas U
A3BIKAX. 0a3oBbIe npodeccnoHanbHas
npodecCHOHATIbHBIE TEMBI | JIEKCUKA);

- y4acTBOBATh B JIMAJIOTaX
Ha 3HAKOMbIE O0IIHE U
npo¢eCCuOHAIIbHBIC
TEMBI,

- CTPOUTH MPOCTHIC

- JICKCUYECKU MUHUMYM,
OTHOCSILLIMIACS K
OINMCAHUIO MPEIMETOB,
CPEJIICTB U MPOIECCOB
poeCCUOHATHHOU




BBICKa3bIBaHUS O ce0C U O | JICATEIILHOCTH;
CBOCH MPOQEeCCHOHATBHON | - 0COOCHHOCTH
NeSITeITbHOCTH, IPOM3HOIICHUS;
- KpaTKO OOOCHOBBIBATH U | - MPABUJIA YTCHHS TEKCTOB
OOBSICHUTH CBOM JICUCTBHSI | IPOPECCHOHATBHOM
(Texymrue u HaIPaBJICHHOCTH
IJIaHUPYEMBIE),
- IACaTh TPOCTHIE
CBSI3HBIC COOOIICHHS Ha
3HAKOMBIC WU
UHTEPECYIOIINe
po(heCcCHOHAILHBIC TEMBI
IIpodeccrnonanbHbIe KOMIIETEHIIUA
IK 1.1. 3anoiaHeHue Odopmiats Ghopmbl TpeboBanust
Ocy1iecTBisATh JOKYMCHTAIUH, NEPBUYHBIX JOKYMECHTOB 3aKOHOJIATEIILCTBA U
COIIPOBOXKJICHHE, B | CBSI3aHHOU C JUTSL OCYIIIECTBIICHUS HOPMATUBHBIX TIPABOBBIX
TOM YHCJIC 3aKyIIKaMH; aHAJIU3 | IPOIEIYPhI 3aKYIIOK; aKTOB, PETYJIUPYIOLIHX
JOKYMEHTAIMOHHO | JIOTHCTUYCCKOM OTIpeNeNATh NOTPEOHOCTH | JESTEIBHOCTH B cdepe
€, IPOLEAYPHI CHCTEMBI B MaTepPHAJbHBIX 3aMacax | 3aKyIOK; MOPSI0K
3aKyIOK yIIpaBIICHUS JUTs 00eCTICUeHHS COCTaBJICHUS 3aKyITOYHON
3aracamy U ux JeSITeIIbHOCTH JOKYMEHTAIUH; KPUTCPUH
HOPMHUPOBAHHUS OpTaHMW3aINH; IPUMEHSATh | OIEHKH MTOCTABIIUKOB;
METOI0JIOTUYECKHE TIOPSIIOK OIIPEIEIICHUS
OCHOBBI 0a3MCHBIX CUCTEM | MOTPEeOHOCTEH B
yIpaBIeHUS 3amacamMy B 3aKymKax; 0a3ucHbIe
KOHKPETHBIX CUTYAIIHSIX; CUCTEMBI YIIPaBJICHUS
OTIPEIeNSATh CPOKU U 3amacaMu (cucrema c
00BEMBI 3aKyTIOK (bUKCHUpPOBAaHHBIM
MaTepuaIbHBIX pa3MepoM 3akasa, 1
IIEHHOCTEH; OIlCHNBAaTh cucrema c
MOCTaBIIUKOB C (bUKCHUpPOBaHHBIM
MPUMECHEHHUEM PA3JIMYHBIX | WHTEPBAJIOM BPEMCHH
METOJIUK MEX]y 3aKa3aMHt)
K 1.3 3anosiHeHHE OdopmIsTh JOKYMEHTHI Cucremy
Ocy1ecTBIsTh JOKYMEHTAIUH, CKJIQJICKOTO yueTa; JIOKyMEHTO000pOTa Ha
JOKYMEHTAITMOHHO | CBSI3aHHOU C COCTABIISATH ¥ 3AIIOJHATH CKJIaJIe; TIOPSITOK
€ COMPOBOXK/ICHUE | CKJIAJICKUM TUTIOBBIC (HOPMBI COCTaBIICHUS CKJIAJICKON
CKJIaJICKUX YUETOM; CKJIQJICKMX JJOKYMEHTOB; JIOKyMEHTAITUH;
ormepanuit cocraBieHue GopM | KOHTPOIHPOBATH 00s13aTeNnbHbIE PEKBU3UTHI
MTEPBUYHBIX MIPABIIIBHOCTH Y TIOPSZIOK 3aIOTHCHHUS
JTIOKYMEHTOB, COCTaBIICHUS CKJIAJICKUX CKJIQ/ICKUX JOKYMEHTOB
MPUMEHSIEMBIX JUIS | JIOKYMEHTOB
odopmieHus
XO3SIICTBEHHBIX
onepauui,
COCTaBIICHHUE
TUTIOBBIX
JIOTOBOPOB
MIPUEMKH,
nepeaayd TOBapHO-
MaTepHUaTbHBIX
[EHHOCTEH




IK 2.1. VYyacTBOBaTh B Omnpenenars motpedHoctu | Knaccudukarus
CormnpoBox1aTh OTEPATUBHOM B MaTepHaIbHBIX MIPOU3BOJICTBEHHBIX
JIOTUCTHYECKHE IUTAHUPOBAHUU U pecypcax s MIPOLIECCOB U CTPYKTYPY
MPOLIECCHI B OpraHu3aIu MIPOU3BOJICTBEHHOT'O MIPOU3BOJICTBEHHOT'O
IIPOU3BO/ICTBE, MaTepUaIbHbIX poliecca; ONpeaesiTh LUKJIa; 3HaYCHHE U
cObITE U MOTOKOB B ONTUMAaJIbHbIE KaHAJIbI MPEUMYILEeCTBA
pacrpezesieHuu MIPOU3BOJICTBE U pacnpeseneHus u cObITa; | JIOTUCTUYECKOU
pacrpeiesieHuu; paccUUTHIBATh KOHIICTILINY OpraHU3aluu
orpeeneHus: u JIOTUCTUYECKHE MIPOU3BOJICTBA, COBITA U
aHaJn3a IapaMmeTpbl pacrpeeneHus; OCHOBBI
JIOTUCTHUYECKHUX MIPOU3BO/JICTBA, OepeKIIMBOTO
U3JIEPIKEK B pacrpezesieHus U cObITa MIPOU3BOJICTBA; CXEMBI
MIPOU3BOJICTBE U KaHaJIOB pacrpe/esieHus;
pacnpenesesnu METO/Ibl U MOJIETN
yrpaBieHus: cCOBITOBOM
JIeATEeTbHOCTHIO
IIK 3.1. VYuyacrtue B PaccuuteiBaTth cTOMMOCTH | OCHOBBI HOPMATUBHO-
[InanupoBars, IJIAHUPOBAHUU U Ipy30IEepEBO30K IPaBOBOT'O
MOJArOTAaBIUBATh U | OPTaHU3AINU pa3IMYHBIMH BUJIAMH | PETYIUPOBAHUS
OCYIIECTBIISATh npotecca TpaHCIIopTa, B T.4. | IEPEBO3KHU TPY30B;
nporecc MIEPEBO3KHU IPY30B; | CMEIIAHHOW  MEPEBO3KH; | MOPSIO0K OpraHU3aIuN
MEPEBO3KHU TPY30B | ONTUMH3AIUU OTIPENIETISATh MEePEBO3KH IPY30B
TPAHCIIOPTHBIX ONTUMANBHBIA ~ MapuIpPyT | pa3IMYHBIMU BUJAMHU
pacxoioB MEePEBO3KHU; OCYIIECTBISATh | TPAHCIIOPTA, B T.4.
BBIOOD TPAaHCHOPTHOT'O | CMEUIAHHBIX MEPEBO30K;
CpEJICTBA; 3aMOJIHATh | COCOOBI pacueTa
TPAHCIIOPTHHIE CTOMMOCTH TEPEBO3KU;
JOKYMEHTHI, B T.4. Ha | BUJIBI, THIIBI H ITAPAMETPHI

AHTJIMHACKOM SA3BIKE;
MMPOBOAWUTL OIITHUMU3AIHIO
TPAHCIIOPTHBIX paCXOJd0B

TPAHCIIOPTHBIX CPEJICTB;
MOPSIIOK pa3paboTKu
MapIIpyTOB IBHKEHUS
TPAHCIIOPTHBIX CPEJICTB
IPU BHYTPEHHUX U
MEXTYHAPOTHBIX
nepeBo3Kax rpy3os;
MOPSIIOK ¥ TpeOOBAHUS K
3aII0THEHUIO
TPAHCIIOPTHBIX
JIOKYMEHTOB; CTPYKTypa
3aTpar Ha
TPAHCIIOPTUPOBKY,
HaIpaBJICHUS
ONTHUMM3ALINHU
TPAHCTIOPTHBIX PACXOJIOB

1.4. PexoMeHayeMoe KOJMYECTBO 4YacOB HA OCBOEHHE NPOrpamMMbl y4ueOHOit

AUCIHHUIIJINHBI

Bceero — 60 gacos, B TOM 4HCIIE:

MaKCHUMaJbHON y4eOHON Harpy3ku oOyvarormerocs - 60 yacos;

00s13aTeIbHON ayTUTOPHON yueOHOM Harpy3ku oOydatomerocs - 48 qacos




2. CTPYKTYPA M COJAEPXKAHUE YUYEBHOM JJUCHUIJINHBI

2.1. O0bem yueOHOM JTUCHMILUIMHBI U BUAbI Y4e0HOI pa0doThl

Bun yueOHoi padoThI O0bem yacon

Oo6si3aTesibHAsi yueOHAs HATPY3Ka (Bcero) 60
YueOHass HArpy3Ka BO B3aUMO/IeliCTBHM C NpenojgaBareseM (Bcero) 56
B TOM YHCJIE:

TeopeTuieckoe o0yueHue 28

KOHCYJIbTAIlHH -

naboparopHble paboThI (€CIU NPETyCMOTPEHO) 10

IIPAKTUYECKHE 3aHATHsI (€CIIM TPELYCMOTPEHO) 10

KOHTPOJIbHBIE pabOThI -

KypcoBas paboTa (mpoekT) (ecau mpeayCMOTPEHO) -
CamocrosiTesibHas pabora o0yuyaruierocs (Bcero) 4
IIpomeskyTouHnas arrectauus B popme IK3aMeHa 8




2.2.TemaTuueckuii miiaH u cogep:xxkanue yueonoi mucuunauabl OIL. 01 Undopmanuonnoe odecrnevyeHue JOrHCTHYECKUX

nmpoumeccon

HaumenoBaHue pa3jie/ioB
U TeM

Coaepixanue yueOHOro Mmarepuasia u GopmMbl OpraHu3anuu
AeATeTbHOCTH 00yYaroUXCs

YpoBeHnb
OCBOEHHUS

O0beM yacoB

OcBauBaeMble
JIEMEHTBhI
KOMIIeTeHIIMH

1

2

4

Pasznes 1. [Ipumenenne MH(POPMAITMOHHBIX TEXHOJIOTHI B OTPACJIM JIOTUCTHKHA

26

Tema 1.1.
ITonsiTHE M CYIIHOCTH
HH(POPMALUOHHBIX CHCTEM
H TEXHOJIOTHii

Conep:xanue yueOHOro MaTepuaJa

Lenu, 3anaun qucuuiuinbel. [onsatus nadopmanmu,
MH(POPMAIIMOHHON TEXHOJIIOTUH, HH(POPMALIMOHHON CUCTEMBI.
Texnuka 6ezonacHoctu. [IpuMenenne nHGOpMaLMOHHBIX
TexHoJoruil B joructuke. Crioco6sl 00pabOTKH, XpaHEHMUS,
nepeaayu U HakorieHus nHpopmanuu. Onepanun 00paboTku
nHpopmarmy. OOIIKe TOT0KEHUS TI0 TEXHUUECKOMY U
IIPOrpaMMHOMY 00€CIIeYeHNI0 HHPOPMALIMOHHBIX TEXHOJIOTHH.
Knaccudukanus u cocraB nuHpopManoHHbix cucrem. [lonstue
KayecTBa MH(POPMALMOHHBIX Mpo1ieccoB. JKU3HEHHBIN UK
MH(OPMALIMOHHBIX CUCTEM.

1,2

B TOM 4mcie, MPaKTHYECKHUX 3aHATHI M J1a00pPaTOPHBIX
pabot

[Ipaktnyeckoe 3anste Nel. AnHamu3 uHGPOPMALMOHHBIX
CUCTEM M TEXHOJIOTHH, TPUMEHSEMBIX B 3KOHOMHYECKOU
JESTEIbHOCTH

2,3

Tema 1.2.
TexHuueckoe odoecneyeHue
HHG(pOpPMALMOHHBIX
TEXHOJIOTHii

Conep:xaHue y4eOHOro MaTepuaJia

[TpuHIMIBI KIaccuPUKAIIMN KOMIIBIOTEPOB. APXUTEKTYpa
MIEPCOHAIBHOI0 KOMIBbIOTEPA. OCHOBHBIE XapaKTEPUCTUKH
CUCTEMHBIX 0JI0KOB U MOHUTOPOB. Kitaccudukanus
nevaTaromux ycrpoicTs. CocTtaB nepudepuitHbIX YCTPOUCTB:
CKaHepbl, KOUPHI, IEKTPOHHbBIE TUIAHIIETHI, BeO-KaMephl U
T.JI.

1,2

B ToM 4nciie, NPaAKTHYECKHUX 3aHATHH M J1a00PATOPHBIX

pador

OK 01-OKS5,
OK 09,
MK1.1, IK1.3
MK2.1,1TK3.1




[IpakTuueckoe 3ansatue Ne2. [lepcoHanbHbI KOMIBIOTEP U €TO
COCTaBHBIC YaCTH. TeCTUpOBaHUE YCTPONCTB IIEPCOHAIIBHOTO
KOMIIBIOTEpA C ONMCAHUEM MX HAa3HAYCHMSI.

2,3

Tema 1.3.
IIporpammuoe
odecrneuyeHue
MH(POPMAITHOHHBIX
TEXHOJIOTuH.

Conep:kanue y4eOHOro MaTepuaa

[TousTre muatGopMbl MPOrpaMMHOTO 0O0CCIICUCHUSI.
CpaBHHTENBbHAS XapaKTEPUCTHUKA UCTIONIB3YEMbIX TIaT(HOPM.
Crpykrypa 6a30BOr0 MPOrpaMMHOTO 00ECTICUCHHUS.
Knaccudukanus 1 OCHOBHbIE XapaKTEPUCTUKU ONEPAITHOHHON
cuctembl. OcOOCHHOCTH HHTEpdeiica OnepallOHHONW CUCTEMEI.
[Tporpammel — yriimThl. Kitaccudukarys v HarpaBiieHUs
HCIIOJIb30OBAHHUA ITPUKIIAHOI'O ITPOTpaMMHOTO oOecrieueHus
JUIsL PEIICHUs IPUKJIAJIHBIX 3aJ1a4, IEPCICKTHBBI €T0 Pa3BUTHSI.

1,2

B ToM 4nciie, npaKTHYECKUX 3aHATHH U J1a00PATOPHBIX
padot

[Mpaktuueckoe 3ansitue Ne3. [pukiagHoe mporpaMmMHoOe
obecrieueHue: aiyioBple MEHEKEPHI, TPOTPaMMBbI-
apXUBATOPBI, YTUIUTHI.

2,3

Tema 1.4. KomnbrotrepHbie
BUPYCbl. AHTUBMPYCBI.
3ammrTa nuHopmannu B

HH(pOpMALMOHHBIX
cHUCTeMax.

Conep:xanue yueOHOro MaTepuaJa

[ToHsITHE KOMITBIOTEPHOTO BUPYCA, 3aLUTHI HH(OPMALIUU U
nHpopMalMOHHOM 6e3onacHocTH. [IpuHIMIBI M C1TOCOOBI
3a1uThl HH(QOpMalKU B UHPOPMALIMOHHBIX CHCTEMAX.
XapakTepucTuka yrpo3 0€30macHoCTH HHpOpMaIK U UX
UCTOYHUKOB. MeTozbl o0ecnieueHus: HHGOpMalnOHHON
6e3onacHocTy. [IpuHIMIIE 32T MHQOPMAIIUH OT
HECaHKIIMOHMPOBAaHHOIO AocTyna. [IpaBoBoe oOecnieueHue
MPUMEHEHHs HH(POPMALIMOHHBIX TEXHOJIOTUN U 3aLUThI
nH(}OpMaLINH.

1,2

B ToMm 4nciie, NpaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX
padort

[Ipaktuueckoe 3anstue Ned. Opranu3zanust 3aUThI
nH(pOpMaIUK Ha TIEPCOHATTLHOM KOMITBIOTEPE

2,3

11




Pasznen 2. TexHogoruu Co31aHusI 1 npeoﬁpamBaHnﬂ I/IH(l)OpMaIII/IOHHLIX 00bEeKTOB B JIOTHCTHKE

Tema 2.1. Conep:xanue yueOHOro MaTepuaJia
TexHoJ0ruu co31anusg 1

16

00padoTKHU TEKCTOBOM 1

. Crnucku: MapKUpOBaHHbBIE, HYMEPOBAaHHBIE, MHOTOYPOBHEBBIE.
YK CJI0BOI HH(pOpMATUT

ABTOMaTHYECKOE co3AaHue cmucKoB. Co3/1aHNe U ONUCAHHE
HOBBIX CTHJIEH CIUCKOB, (HOPMAaTUPOBAHKUE CO3AAHHBIX
ciickoB. Co3anue u 0popMIIeHNE Ta3eTHBIX KOJIOHOK.
OdopmieHre KOJOHOK TEKCTa C MTOMOIIBIO TaOYIISIIHH.
Crioco0s1 co3anus Tabnull, Ipeodpa3oBaHue TEKCTA B
tabnuubl. Koncrpykrop: ctunu odpopmieHue tadbnui. Maker:
no0aBJICHHE U yIaleHue (PParMeHTOB TaOIHIIBI, PACTIONOKEHUE
Y HampaBlieHue TekcTta. Hymeparius ctpaHull, KOJOHTUTYJIBL,
pa3pbIBBI CTpaHwIl, pasnenoB. CtuneBoe ohopmieHne
3arojIOBKOB, peakTupoBanue ctuiieid. Co3ganue u
penakTupOBaHKE aBTOCOOMPAEMOTO OTJIABIICHHUS.
DKOHOMHYECKHE PacueThl U aHAINU3 (PMHAHCOBOTO COCTOSHUS
npeanpustus. Opranuzaius pacueToB B TAOJIMYHOM
nporeccope MS Excel. OTHocuTensHas 1 aOCOMOTHAS
aapecanus B TabmuyHom nporeccope MS Excel. Csizannbie
Tabmuipbl. Pacyer mpomMeKyTouyHBIX UTOTOB B Tabiauuax MS
Excel. [Tonbop napamerpa. Opranuzanus oOpaTHOrO pacyeTa.
Cas3u Mex 1y (haitnamMu ¥ KoHconuaanus Janueix B MS Excel.
Hakonuienue cpeicTB U HHBECTUPOBaHHE NMPOEKTOB B MS
Excel. Ucnonp3oBaHue 31E€KTPOHHBIX TaOIMIL AJ1s1 PUHAHCOBBIX
Y DKOHOMHUYECKHX pacueToB. Mcmonb30Banue
CMELUAITU3UPOBAHHBIX NPOrPaMM JUIsl aHAJIN3a (PUHAHCOBOTO
COCTOSIHUSI OpTaHU3aAIIH

1,2

B ToMm 4nciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX
pador

2,3

OK 01-OKS5,
OK 09,
MK1.1, IK1.3
MK2.1,1TK3.1
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[Ipaktnueckoe 3amstue NeS. Co3manue u  odopmIiIeHHE
MapKUPOBAaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX CITHCKOB,
ra3eTHbHIX KOJIOHOK.

JlabopaTtopuoe 3anarue Nel. Co3ganue u ohopmiIeHHE TaOIHI]
B Tekcre. CTwin, co3gaHME UM PEJAKTUPOBAHUE
aBTOCOOMpPaEeMOro orjiaBieHus. [ unepcchluIKy.

Jlaboparopuoe 3anstue Ne2. OTHocuTenbHass u aOCONIOTHAS
aapecanus B TabmmuHoM nporeccope MS Excel. OuiabTpsl.

Tema 2.2. Kowmmerotepnas rpaduka, ee Buabl. MylbTUMEIUITHbIC 12
TexHoJiornu co3naHus u IPOrpaMMBl.
00padoTku rpauyeckoii | HazHaueHne W OCHOBHBIE  BO3MOXHOCTHM  IPOTrpamMMbl 2
uHpopManun noarotoBku mpeseHtauuid MS Power Point. OcHoBHbIE
TpeOOBaHMUS K JAETIOBBIM MTPE3CHTAIMSM.
B ToMm 4nciie, NPaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX 2,3
pabot 5
JIaGopatoproe 3aHsTHE Ne3. Co3aHue MyJIbTUMEIUHHBIX
npeseHTanmii B MS Power Point.
Pa3nea 3. TenekOMMYHHKAIIMOHHBIC TEXHOJIOTHH 10
Tema 3.1. [lpencraBiaenust | IHTEpHET-TEXHOJIOTUH. CrniocoOsl " CKOPOCTHBIE
0 TeXHHYECKHUX H XapaKTePUCTHKH HOJKJIFOUEHUS, IIPOBANED. ITouck
NMPOrpaMMHBIX cpeacTBaxX | HHGOpPMAIMU C UCIOJb30BaHUMEM KommbioTepa. [Iporpammubie
TeJIEKOMMYHUKAIMOHHBIX | TIOUCKOBBIE CEpBUCHI. lCrmonb30BaHME KIIHOYEBBIX CIOB, (pa3 OK 01-OKS5,
TeXHOJIOT Ui, st moricka uHpopManuu. KomOWHaAmmu yclioBUsS TIOHCKA. OK 09,
[lepenaua nndopmanu Mexy KommnbioTepamu. IlpoBogHast u 1,2 2 I1K1.1, ITK1.3
OecripoBOSHAsT CBsI3b. MeETOABI CO3JaHUS M COIPOBOXKICHUS IIK2.1,I1K3.1

caiita. bpaysep. Ilpumepsl paboTbl ¢ HHTEpPHET-Mara3uHOM,
MHTEPHET-TYpareHTCTBOM, HHTEPHET-OMOIMOTeKOW U 1Ip.
ITouckoBele cucremsl. Ilpumep mnoucka uWHPOpPMALUU Ha
rOCy/1apCTBEHHBIX 00pa3oBaTeNIbHbIX nopTanax.
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OcymiecTBienue moucka HHGopMaIuy Wiv HHHOPMALIMOHHOTO
00BEKTa B TEKCTE, (PaillIoBBIX CTPYKTYpax, 0a3axX JaHHBIX, CETU
Nurtepuer. Co3ganue sumKa 3JIEKTPOHHOM MOYTH U HACTPOHKaA
ero mapamerpoB. DopMuUpOBaHHE  AJPECHOM  KHUTH.
ConuasbHble CETH. OTHYECKHE HOPMbI KOMMYHUKAalLMM B
HNurepnere. Mutepuet-xypHansl 1 CMU.

B Ttom YHUCJIE, MPAKTUYIECCKUX 3aHSATHI 1 naﬁopaTopnblx

padort 4
Jlaboparopuoe 3anstue Ne 4, Ne 5. PaGora ¢ MOMCKOBBIMH
CHUCTeMaMH, JJIEKTpOHHOW mourtoil. Co3naHue cailTa-BHU3UTKU 23
CpEeACTBAaMHU OHJAMH-penakTopa. lcnonb3oBaHuE CEPBUCOB ’
Google Docs ainst coBMecTHOM pabOThI C JOKyMEHTaMHU.
B ToMm 4unciie camoCcTOATEIBLHOM PadOTHI 00YUYAKOIIMXCS: 4
IToaroroBka K 9K3aMeHy
IIpomexyTouHas aTTecTANMA OK 01-OKS5,
OK3aMeH OK 09,
8 IIK1.1, ITIK1.3
MK2.1,ITIK3.1
Bcero
60

J1sl XapaKTepUCTUKN YPOBHSI OCBOCHHsS y4eOHOr0 MaTepualla UCIOJIb3YOTCS CIeyIoIe 0003HaYeHUs:
1. — o3HaKOMUTENBHBIN (Y3HABaHUE paHEe N3YUYEHHBIX OOBEKTOB, CBOWCTB);

2. — penpOAYKTUBHBIN (BBITIOJTHEHUE IEATEILHOCTH 110 00pa3ily, HHCTPYKIIMHU HITH ITOJT PYKOBOJCTBOM)
3. — IPOAYKTHBHBIH (IUIAHUPOBAHHE U CAMOCTOSITEIHHOE BHIIIOJHEHUE IEATEIbHOCTH, pellieHHe MPOOIeMHBIX 3a1a4)
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3. YCJIOBUA PEAVINBALIMU ITPOT'PAMMBI ANCHUIIJIMHBI

3.1. lus peaau3anuy NporpaMMbl y4eOHOW TUCUMILIMHBI J0JKHbI ObITH
NpeayCcMOTPEHbI cJieaylolue crelualbHbie MOMeleHus :

Kabuner  «AHammM3a  JIOTHCTHYECKOM  JIEATCIBHOCTH»,  OCHAIICHHBIN
o0opyioBaHUEM: JI0CKa y4ueOHas1, pabodee MEeCTO MpenoaBaTelisi, CTONbI, CTYJIbs (110
JUCIy OOYYarolIuXcs), TEXHUYECKUMHU CPEIACTBAMH KOMIIBIOTEP C JOCTYIIOM K
WHTEPHET-pecypcam, CPEACTBA BU3YaTU3aINH, HATJISITHBIE TIOCOOUSI.

Jlaboparopusi «llnaHupoBaHus U OpPraHU3alMKU JOTUCTUYECKUX MPOIIECCOBY
OCHAIIICHHBIC
B COOTBETCTBUU ¢ M. 6.1.2.3 mpumepHO OCHOBHON 00pa30BaTEIbHON MPOrpPAMMBI
10 CITEIIHaJIbHOCTH.

3.2. HapopmanuoHHOe oOecnedeHne peau3alu NPporpaMmMbl

Jist  peanuzanuu  mporpamMmbl - OuOnuoTeuHblii  (GoHA — 00pazoBaTenbHON
OpraHu3allid JIOJDKEH HMMETh IeYaTHbIE W/WIM DJIEKTPOHHBIE 00pa3oBaTelbHBIC U
uH(OpMaIMOHHbBIE pecypchl
JUIsL  UCTIOJB30BaHUA B  oOpaszoBarenbHOM mpouecce. Ilpu  dopmupoBanuu
oubnuoreunoro ¢onma o0pa3oBaTEeNbHON OpraHu3aluell BBIOMpAETCS HE MEHee
OJIHOTO M3/IaHMs U3 MEPEUNCICHHBIX HUKE TIEYaTHBIX U (MJIN) SIEKTPOHHBIX U3/JaHUHN
B Ka4eCTBE OCHOBHOTO, IMPH OSTOM CIHCOK MOXET OBITh OTOJHEH IPyTHMHA
W3TaHUSIMH.

3.2.1. OcHOBHBbIE NIEYATHbIE U IJIEKTPOHHBbIE U3IAHUSA
1. BuykoB, A. A.  OcHOBbl uWH(MOPMAMOHHOW O€30MACHOCTHU: 3allUTa

nHpopManuu : yueOHOEe mocoOure Ui CpeTHEero mpodeccunoHaaIbHOro 00pa3oBaHus /

A. A. BaykoB. — 3-e¢ u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit,
2021. — 161 c. — (Ilpodeccuonansuoe oopazoanue). — ISBN 978-5-534-13948-8.
— Texcer : anexktponHsiit // O6pa3oBatenbHas maatdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/475890

2. l'aBpunioB, M. B. Hudopmatuka u uHPOPMALMOHHBIE TEXHOJIOTUU
y4eOHUK i1 cpeaHero npodeccuonansHoro odpaszosanus / M. B. I'aBpuinos, B. A.
KnumoB. — 4-e uzn., nepepalb. u gon. — Mocksa : UznarensctBo Opaiit, 2021. —
383 ¢. — (Ilpodeccuonanvuoe obpazoBanme). — ISBN 978-5-534-03051-8. —
Tekcr : snextponnbiii // OOpazoBarenbHas tatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/469424

3. Kyk, 0. A. NHpopMalMoOHHBIE TEXHOJIOTMM: MYJIbTUMEIUA : ydyeOHOe
nocobue s cno / FO. A. XKyk. — Cankr-IlerepOypr : Jlanp, 2021. — 208 ¢. —
ISBN 978-5-8114-6829-4. — Tekct : osnekTpoHHbId // JlaHb : SJIEKTPOHHO-
oubnroreunas cucrema. — URL: https://e.lanbook.com/book/153641

4. Xypasnes, A. E. Nudopmatuka. Ilpaktukym B cpene Microsoft Office
2016/2019 : yuebnoe mocobue st cno / A. E. XKypasneB. — 2-e u3n., crep. —



https://urait.ru/bcode/475890

Cankr-IlerepOypr : Jlanp, 2021. — 124 c. — ISBN 978-5-8114-8610-6. — TexkcT :
ANEKTPOHHBIN // JlaHb : »SJIeKTpOHHO-OMOnMoTeuHas cucrema. — URL:

https://e.lanbook.com/book/179035
5. KanmeikoBa, C. B. PabGora ¢ tabmumamu Ha mpumepe Microsoft Excel :
yuebHoe nocodue ans cro / C. B. Kanmeikosa, E. YO. fpomesckas, 1. A. HBanosa.
— Cankr-IletepOypr : Jlans, 2020. — 136 c. — ISBN 978-5-8114-5993-3. — Tekct
eKTpOHHBIN // JlaHb : oanekTpoHHO-OMOMMoTeunas cucrema. — URL:

https://e.lanbook.com/book/147234
6. Komomeituenko, A. C. MudopmalimoHHble TEXHOJIOTHH : yueOHOe mocobue

misg coo / A. C. Komomeriuenko, H. B. Ilonsmakosa, O. B. Uexa. — 2-e u3n.,
nepepad. — Cankr-IlerepOypr : Jlanb, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0.
— Texcr : snexktponHbi // JlaHb : 37eKTpoHHO-OMONMKMOTEeUHast cuctemMa. — URL:

https://e.lanbook.com/book/177031
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3.2.2 JIonoJIHUTEeJdbHbI€ HCTOYHUKH
1. Cnenmanu3upoBaHHBIA HAYYHO-TIPAKTUYECKUI KypHal «Jlorucrtruka»

2. http://loginfo.ru/ - xypuan o moructuke B ousHece «JIoruado»

HNupopmanuonHoe odecreyeHne BOCIUTATEIbHON padoThI

NudpopmanmonHoe obecriedeHHe BOCIUTATENbHON pabOThl MMEET B CBOEH
uHppacTpykType o0O0BeKThl, HWMHopMmarmonHoe obecrieueHne BOCHUTATEIbHON
paboTel MMeeT B CBOEH HHQPPACTPYKTYpEe OOBEKTHI, OOECIEUYEHHBbIE CpPEACTBAMU
CBSA3U, KOMIIBIOTEDHOW M MYJIBTHUMEAUMHOM TEXHUKOW, HWHTEpHeT-pecypcamMu H
CHELMATU3UPOBAHHBIM 000PYI0OBAaHUEM.

HNupopmaninonHoe odecnieueHre BOCIUTATENbHON pabOThl HAPABJIEHO Ha!

- ”HPOPMHUPOBAHUE O BO3MOXKHOCTSAX JJI Y4ACTHs O0YUYaIOIIMXCA B COLUAIBHO
3HaYUMOU JeSITEIbHOCTH;

- ”H(QOPMALIMOHHYIO U METOJUYECKYIO MOIEPKKY BOCIIUTATEILHON PabOTHI;

- INIAHUPOBAHUE BOCIIUTATEIILHOU Pa0OTHI U €€ pecCypCHOro 00eCTIeUeHUS;

- MOHUTOPHUHT BOCIIUTATEIbHON PadOTHI;

- JIMCTAHIIMOHHOE B3aWMOJICUCTBHME BCEX YYAaCTHUKOB (0Oydarommxcs,
MeJaroruieckux pabOTHUKOB, OPraHOB yIopaBjieHuss B cdepe oOpa3oBaHus,
OOIIIECTBEHHOCTH );

- IMCTAHIIMOHHOE B3aWMOJCWCTBHUE C IPYTMMH OPTaHU3AIMSIMH COIUATBHON
cdhepsl.

NudopmanmonHoe oOecrneueHue BOCHUTATENBLHOW  PabOTHl  BKIIFOYAET:
KOMIUIEKC MH(pOPMAIMOHHBIX PECYpCOB, B TOM 4YHUCJIE LU(PPOBBIX, COBOKYMHOCTH
TEXHOJOTMUECKUX U allapaTHBIX CPeICTB (KOMIBIOTEPHI, IPUHTEPHI, CKAHEPHI U AP.).

CucremMa BOCTIMTATEIBHON AEATEILHOCTH MPECTABICHA B:

- I'pynma B «BKonrtakre»: https://vk.com/tehnikum_epet

-OdunmanbHbIN cailT: http://eropbeBcK-TeXHUKYM.pD
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4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUA

JTUCLHUTIJIMHBI

Pe3ysnbTarnl 00y4eHus

\ Kpurepum ouenkn

\ MeTtoabl OLIEHKH

Hepeqeﬂb 3HaHHﬁ, 0CBAUBACMbIX B paMKaXxX TUCHUIIJIHHbI

3HaTh:

aKTyaJbHBI TpodecCHOHANbHBIHI
U COLMAIbHBIM  KOHTEKCT, B
KOTOPOM  HEOOXOIMMO  BECTHU
po¢eCCHOHATIBHYIO
JESITENIbHOCTD;

OCHOBHbIE HCTOYHUKH
uHpOpMALIUM ¥ PEeCypehl IS
pelieHuss 3ajad M [pobieM B
poeCCHOHATHBHOM U/vm
COLIMAJIbHOM KOHTEKCTE;
QITOPUTMBI BBIIIOJHEHHUS PabOT B
npopeCCHOHATBHON M CMEXHBIX
001acTsIX;

METO/IbI paboThI B
MpOPECCHOHAIBHOW M CMEXKHBIX
chepax;

OCHOBHBIC METOJBI M CpEICTBA
coopa, 00pabOTKH, XpaHEHUS,
nepeaavn u HAKOTUICHHS
uHpOpMaInH;

TEXHOJIOTHIO TIOUCcKa UH(popManuu
B ceTu MHTEpHET;
HOMEHKJIaTypy HH()OPMaIMOHHBIX

VUCTOYHUKOB, IPUMEHSIEMBIX B
npodecCHOHAIbHON
JESTEIIBHOCTH; IIPUEMBI
CTPYKTYpUPOBaHUS HH(OPMALIUN;
colepKaHue aKTyaJbHON
HOPMAaTHBHO-IIPABOBOU
JIOKYMEHTaI1H;

OCHOBBI IPOEKTHOMU AESITETbHOCTH;
IpaBuIIa oopmienus
JIOKYMEHTOB U MOCTPOEHUS
YCTHBIX COOOIIEHUH;

Ha3Ha4Y€HHE, COCTaB, OCHOBHBIC
XapaKTepUCTUKU
OpraHU3aIMOHHON 51
KOMIIBIOTEPHON TEXHUKH;
OCHOBHBIE KOMITOHEHTHI
KOMIIBIOTEPHBIX CETEW, MPUHIIUIIBI
MIAKETHOW  Mepenayd  JaHHBIX,
OpraHH3aL1I0 MEXCETEBOTO
B3aUMOJCHCTBUS;

Ha3Ha4YCHUE u MIPUHLIUIIBI
UCIIONIb30BaHUSI  CHCTEMHOIO U
IIPUKJIATHOTO IIPOrPaMMHOT0

JICMOHCTPUPYET 3HAHUS
aKTyaJIbHOT'O
podecCHOHATBLHOTO u
COLIMAJILHOTO ~ KOHTEKCTa, B
KOTOPOM  HEOOXOIHUMO  BECTH
npodeccHoHATLHYIO
JIeSTeIIbHOCTD;
JIEMOHCTPUPYET 3HAHUSA
OCHOBHBIX HCTOYHHKOB

uH(pOpMallUd U pecypcsl ISl
pelieHuss 3agad M IpodieM B
poeCCUOHATHPHOM u/unm
COLIMAJIbHOM KOHTEKCTE;
JIEMOHCTPUPYET 3HaHUS
QITOPUTMOB BBIIIOJHEHUS PaboOT
B npodeccuoHanbHOM u
CMEXKHBIX 00J1aCTsX;
JEMOHCTPUPYET 3HAHUS METOOB
paboThl B NpodeccuoHaIbHON U
CMEXHBIX chepax;

JI€MOHCTPHUPYET 3HAHUSA
OCHOBHBIX METOJIOB M CPEJICTB
cobopa, 0OpabOTKH, XpaHEHUS,
nepeaadn " HAKOTIJICHUS
uHpOpMaINH;

JIEMOHCTPUPYET 3HaHUS
TEXHOJIOTUU MIOUCKA
uHpopmanuu B cetu VIHTEpHET;
JIEMOHCTPHUPYET 3HAHUSA
HOMEHKJIATYPHI
MH(POPMALIMOHHBIX HCTOYHHUKOB,
PUMEHSEMBIX B
npodeccuoHaNbHOMI
NeSITeTTHHOCTH,

JI€MOHCTPHUPYET 3HAHHS
IPUEMOB CTPYKTYPHUPOBaHUS
uHpOpMaInu;

JEMOHCTPUPYET 3HaHUS
coJiepKaHus aKTyaJbHON
HOPMAaTHUBHO-TIPABOBOU
JIOKYMEHTAIIH;

JEMOHCTPUPYET 3HAHHUS OCHOB
MIPOEKTHOM €SI TENBbHOCTH;
JEMOHCTPHUPYET 3HAHMS IPaBUI

opopmiieHHST ~ JOKYMEHTOB U
MOCTPOCHHUSI YCTHBIX
COOOIIEHUI;

YceTHBIN ompoc.
TectupoBanue.
KoHnTponbHbIE paboTHI.
[IpoBepouHbie pabOTHI.
OneHka BBIOIHEHUS
MIPAKTHUYECKOTO 3aJaHusl.

18




o0ecCIIeUeHNs;
MPHUHIIAIIBL 3alIUTHl WH(HOPMAIUN

oT HECaHKIIMOHUPOBAHHOT'O
JI0CTYIIa;

IIPaBOBbIE aCTIeKThI
HCIIOJIb30BaHUS

WHQPOPMAIIMOHHBIX TEXHOJOTHH H
MPOrPaMMHOTO O00OECTICUEHUS;
OCHOBHBIC TIOHSTHS
ABTOMATH3UPOBAaHHON 00paboTKH
nHpopmanuu;

OCHOBHBIE YTPO3BI U METO/IBI
obecnieueHrss ”HPOPMAITMOHHON
0€30MacHOCTH

J€MOHCTPUPYET 3HaHUSA
Ha3HAa4YE€HUs], COCTaBa, OCHOBHBIX
XapaKTePUCTHK
OPraHu3alMOHHOMN 51
KOMIIbIOTEPHON TEXHUKH;
JEMOHCTPUPYET 3HAHUA
OCHOBHBIX KOMIIOHEHTOB
KOMITbIOTEPHBIX ceren,
NPUHIUIIOB NAaKeTHOH nepenadu
JTAaHHBIX, OpraHu3aluu
MEXCETEBOI0 B3aUMOJICHCTBUS;
JEMOHCTPUPYET 3HAHUA
Ha3HAuYeHUs U [PUHLUIOB

HUCIIOJB30BaHHUA CHCTCMHOIO H

IPUKJIAJHOTO IPOTrPaMMHOTO
o0ecIeycHus;

JI€MOHCTPUPYET 3HaHUs
HPUHIUIIOB 3allUTHI
uH(popManuu oT
HECAHKIIMOHUPOBAHHOTO
JI0CTYTIa;

JI€MOHCTPUPYET 3HaHUSA
IIPaBOBBIX aCIEKTOB
UCIIOJIb30BaHUS

MH(OPMALIMOHHBIX TEXHOJOTUI
U IPOTPaMMHOI'0 00ECTIEYEeHNUS;

JICMOHCTPUPYET 3HAHUS
OCHOBHBIX HOHSATHI
ABTOMAaTU3UPOBAHHON
00paboTKK HHPOPMALINY;
JIEMOHCTPUPYET 3HAHUS

OCHOBHBIX YI'pO3 M METO/0B
oOecrieueHnss MHPOPMALIMOHHON
0€30MacHOCTH

Hepeqenb YMEHHﬁ, 0CBAMBACMbIX B paMKaxX THCIHUIIJIMHBI

YMers:

pacrio3HaBaTthb 3a1aqy WIN
npobieMy B TpodhecCHOHATEHOM
WJIN COLMAIbHOM KOHTEKCTE;
aHATM3UpOBaTh  3agady WK
npobieMy M BBLACHATH €€
COCTaBHBIE YaCTH;
ONpeNeNsaTh  3Tambl
3aj1auu;

BBIABIIAATH U 3((HEKTUBHO HCKATh
uH(pOpMaLK0, HEOOXOIUMYIO ISt
peleHus 3aJjauu u/unu
poOIEeMBI;

BJIAJICTh AKTYaJIbHBIMA METOAAMHU
paboTel B mMpodeCCHOHATBHON W
CMEXHBIX chepax;

ONpeNeNATh 3ajaud Uil IOHCKa

pereHus

JEMOHCTPUPYET yMeHHue
UACHTU(PHUIUPOBATH POOIEMy B
poQeCCHOHATTBHOM WIH
COLIMAIbHOM KOHTEKCTE;
JEMOHCTPUPYET
aHaJTU3UPOBATh
npobieMy u
COCTaBHBIE YaCTH;

YMEHHE
3a7a4y WM
BBRIIEIITE €€

JEMOHCTPUPYET yMeHHUe
ONpeNeNiaTh dSTalbl  pPELICHUs
3aj1auu;

JI€MOHCTPHUPYET yMeHue
BBISIBIIATHh U 3()(PEKTUBHO UCKATH
uHpOpMaLIMIO,  HEOOXOIUMYIO
JUIA  pEIIeHHWs 3ala4yd  W/Win
npo0IeMBbl;

JIEMOHCTPUPYET yMEHHUE

DKcrepTHOE HAOIII0IeHHE
Y OIICHUBAaHUE
BBITIOJTHEHUS
WHIUBUIYATBHBIX U
TPYNIOBBIX 3a/IaHUN.
OueHka pesyJsbraTa
BBITIOJTHEHUS
MPaKTUYECKUX PadoT.
Texymuit KOHTPOJIb B
dbopme cobecenoBaHms,
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nHpopmanuu;

ONpEeNIETATh HE0OXO0TUMBIC
UCTOYHUKH WH(POPMAIINH;
CTPYKTYpUPOBaTh  MOJIy9aeMYIO
uHpopmaruio;

BBIICTISITE Hawboyiee 3HAYMMOE B
nepevyHe HHPOPMaInu;

OTIPEICIIATh aKTyaJlbHOCTh
HOPMAaTUBHO-TIPAaBOBOM
JIOKyMEHTAIu! B
po(heCcCHOHATILHOM

eI TEIILHOCTH;

o0pabaTbIBaTh TEKCTOBYIO

TaOJIMYHYI0 HH()OpMAIIHIO;
UCIIOJIb30BaTh JIE€JIOBYIO TIpaduky
U MyJIbTUMeIna HH()OpMAaIHIo;
CO3/1aBaTh MPE3EHTALINY;

YUTaTh (MHTEpPIPETUPOBATH)
uHTepdelic cnenruatn3upoBaHHOIO
IPOTrPaMMHOTO obecrieueHus,
HAXOJUTh KOHTEKCTHYIO ITOMOIIb,
paboTaTh C JOKyMEHTaIUeH;
MI0JIb30BaThCS
aBTOMAaTH3UPOBAHHBIMU
CUCTEMaMH JIJIONPOU3BOJICTBA

UCTIOJIb30BaHUS aKTyaJIbHBIX
METOJI0B paboThI B
poeCCHOHATTLHON M CMEKHBIX
chepax;

JEMOHCTPUPYET yMEHHUE
OTIpeNeNATh 3aJaud i MOUCKa
nHpopMmanuu;

JeMOHCTPHUPYET yMeHue
OIIPEETATh HEoOX0uMBbIE
MCTOYHUKH MH(POPMALINH;

JIEMOHCTPUPYET yMEHHE

CTPYKTYPUPOBATh IOTy4aeMyIO
uHpopmaruio;

JEMOHCTPUPYET yMeHHue
BBIJICJIATh HanboJiee 3HAYUMOE B
nepevyHe NHPOpPMaIuu;

JEMOHCTPHUPYET yYMEHHE
OTIPENIETISATh AKTyaJIbHOCTh
HOPMAaTUBHO-TIPABOBOU
JIOKYMEHTAIuU B
poQeCCHOHAIBHON
JESITEIIbHOCTH;

JIEMOHCTPHUPYET YMCHHE
o0pabaTsIBaTh TEKCTOBYIO
TabJIMYHYI0 HH(OpMaIHIO;
JIEMOHCTPHUPYET yYMEHHE

MCIIOJIb30BaTh JENOBYIO IpapuKy
U MyJIbTUMeNa HH(HOPMAIIUIO;
J€MOHCTPUPYET yMeHHue
CO3/1aBaTh MPE3EHTALINY;
JEMOHCTPUPYET yMEHHUE YUTaTh
(MHTEpIpPEeTUPOBaTh) MHTEPdEiic

CIEIHUATU3UPOBAHHOTO
MpPOrpaMMHOTO  olOecreueHus,
HaXOJIUTh KOHTEKCTHYIO
MOMOIIIb,

JIEMOHCTPHUPYET yMEHUE
paboTaTh ¢ JOKyMEHTAIUEH;
JIEMOHCTPHUPYET yMEHUE
MOJIb30BATHCS

ABTOMAaTHU3WPOBAaHHBIMU
CUCTCMaMU JCJIIOIIPOU3BOACTBA

PEICHNA CUTYAalHOHHBIX
3aga4
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